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Instructions
IMPORTANT: All forms marked with a red asterisk (*) are required for your land rank. Failure to include 
these items can hurt your rating for this audit.

Thank you for preparing your land’s audit package. This form is meant to streamline the audit process across all the 
lands of Westmarch and make the audits more accessible to a newcomer to the auditing process. Please attend to 
these instructions well; if you deviate from the given form it may result in confusion while determining your land’s 
audit rating for this audit period. If the space provided in any given section is insufficient, please include a document 
with the complete data alongside this form in your submitted audit package.

If you feel that a part of this form is misleading, not explained well enough, too confusing, or down-right insulting: 
feedback is welcome and encouraged. Submit feedback either in the thread for this current audit or to the current 
Prime Minister of Westmarch. If you remember to be gentle and remember to use your words, your feedback will be 
invaluable in making the process even smoother and easier for you and your fellow lands.

Page 3 contains a space for you to write a letter to the Westmarch Board of Directors if you choose. Either the prime 
minister or monarch, or both, may include some words explaining how your land has fared in the past six months. 
Tell us what you have done and what you hope to see in the coming months. This is also an excellent space to explain 
anything that may appear unusual or extraordinary in your submitted audit package.

Page 4 has the summary of your audit, which is a checklist of items that you are able to provide. Not all items are 
required for every land so look for the asterisks. Tick off the items that you have as you gather them and include the 
data in this audit form. Underneath that you can find a form to enter your officers, as well as your past terms’ officers 
if available. For the election results, if an office was contested, count votes for the losing candidate as “Nay” votes. 
Underneath that is a form for entering your dues paid members. 

Page 5 is the form for entering your Crown Qualification results. Enter the officer’s name in the given spot, list 
that officer’s quals below their name (up to ten; if they have more list only the top scoring items), the category the 
item was entered under, and the average score that item received from the judges. Underneath is the form for your 
Warmaster results. Enter the top three scoring contestants and their scores based on tournament placing. You may 
specify the champion of each individual tournament if you wish.

Page 6 has the financial ledger form. Please fill this out if your land is maintaining its own funds. Note the date of a 
transaction, a brief description of said transaction, and show money entering the land’s funds in the “Credit” column 
and money being spent from the land’s funds in the “Debit” column. Also show a running balance after.

Page 7 is taken up by the attendance summary form. Based on your sign-in sheets, fill this form out. Provide your to-
tal sign-ins count, visitors count, and your monthly averages. See the notes above the form for more detailed instruc-
tions on this, the most complicated in this document, form.

If you need any help filling this form out, please ask in the current audit thread on the forums. Submit this form, 
scans of all required documents, and any ancillary documents to the Westmarch Prime Minister by the date speci-
fied in the current audit thread.

In service,

The Board of Directors of Westmarch

Table of Contents

Instructions
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To the Board of Directors of Westmarch

Signed,

Your name  	

Letter to WM BOD

Compose a letter to the BoD here (optional)
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Audit Summary: Duchy Level
  Audit Item		    Audit Item
  Bank Statements *		    Financial Ledger *  Current Officers *		    Current Dues Paid Members *  Crown Quals Results *		    Crown Election Results *  Maintain Stable Balance of $100+ *		    Meet Minimum Attendance (24/mo.) *  Proof of Advertising/Recruitment		    Sign-in Sheets for Past Six Months *	 * Required Items at Duchy Level

Past and Current Officers
Provide the brave souls who stepped up to the mantle of leadership in your land during the audit period:
Reign Dates  	    –  	  ,  	 	 Reign Dates  	    –  	  ,  	

Monarch  	 	 Monarch  	
	 Ayes  	 	 Ayes  	
	 Nays  	 	 Nays  	
	 Abstentions  	 	 Abstentions  	

Regent  	 	 Regent  	
	 Ayes  	 	 Ayes  	
	 Nays  	 	 Nays  	
	 Abstentions  	 	 Abstentions  	

Prime Minister  	 	 Prime Minister  	
	 Ayes  	 	 Ayes  	
	 Nays  	 	 Nays  	
	 Abstentions  	 	 Abstentions  	

Champion  	 	 Champion  	
	 Ayes  	 	 Ayes  	
	 Nays  	 	 Nays  	
	 Abstentions  	 	 Abstentions  	

Guildmaster of Reeves  	 	 Guildmaster of Reeves  	
	 Ayes  	 	 Ayes  	
	 Nays  	 	 Nays  	
	 Abstentions  	 	 Abstentions  	

Dues Paid Members
List the members of your land who been dues paid in the past six months:
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	

Audit Summary

Officers

Dues Paid 
Members
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Crown Qualifications Arts & Sciences Tournament
List the results of your most recent Crown Qualifications A&S Tournament:

Ducal Monarch  	
Item	 Category	 Average
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	

Ducal Regent  	
Item	 Category	 Average
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	

Ducal Champion  	
Item	 Category	 Average
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	
	   	   	

Crown Qualifications Warmaster Tournament
List the result of your most recent Crown Qualifications Warmaster Tournament:
Player	   Category	   Score
	   Overall 1st (Warmaster)	   	
	   Overall 2nd	   	
	   Overall 3rd	   	
	   Cat.1   	    	
	   Cat.2   	    	
	   Cat.3   	    	
	   Cat.4   	    	
	   Cat.5   	    	

Crown Quals

Warmaster  
Results
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Financial Ledger Ledger
Please provide a run-down of the land’s financials for the past six months:
Date	 Description	 Credit	 Debit	 Balance
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Attendance Summary
Please use this form to summarize the attendance at your park from the past six months. Please provide the total 
amount of sign-ins for that day, the amount of visitors included in your total, and note anything that may have af-
fected your attendance for that day; i.e.: inter-kingdom events, demos, quests, events, etc.. At the end of the month, 
please provide the average of total weekly sign-ins, and the total unique monthly sign-ins you had. At the very 
bottom, average and note the monthly total sign-ins you had, and the unique monthly average you had.
Date	 Total Sign-ins	 Visitors	 Notes
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
Average sign-ins:  	   Unique monthly sign-ins:  	

	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
Average sign-ins:  	   Unique monthly sign-ins:  	

	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
Average sign-ins:  	   Unique monthly sign-ins:  	

	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
Average sign-ins:  	   Unique monthly sign-ins:  	

	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
Average sign-ins:  	   Unique monthly sign-ins:  	

	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
	   	   	   	
Average sign-ins:  	   Unique monthly sign-ins:  	

Average monthly:  	   Unique monthly average:  	

DS Req.: 18 Average Monthly	 WM Req.: 24 Unique Monthly Average

Additional Notes

Attendance 
Summary

Add any additional notes here (optional)
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	TR-audit-july-Dec-2012(1).pdf
	TR Statements Jul–Dec '12
	Sign in Jul-Dec 2012b(1)
	TR-audit-july-Dec-2012(1)

	Land name: Thor's Refuge
	Start month: July
	End month: December
	Year: 2012
	Your name: PM Selve and Baronet Collin the Red
	Your contact info: 916-821-1999 or 916-412-3746
	Compose a letter to the BoD here optional: Hail Westmarch and Dragonspine B O Ds!
       I am continually proud of the continuity of our park’s attendance. We are still averaging 42 a week even with this audit containing the winter and major Holiday months. We are standing strong at 84 uniques a month well above the required average. We have weekly Arts and Sciences workshops at a great gaming shop.  We currently have two fight practices ongoing.
       Due to our consistent numbers, the Principality holds Westmarch days at our park. Our finances are strong with just over $1,000 in our accounts. We have had new people stepping up to run for and hold offices in the Duchy. Thor’s Refuge consistently has new people trying us out and we have had some great people join our land of late.
       The current Duke, Leper Margin, is a 4-year member of our land who had been champion numerous times. At Crimson Wood hosted Westmarch Qualifications, one of Leper’s items received a not average score. The Duke at the time Jace Darkholme, passed said item around, asked if everyone agreed it was an average quality item, and after speaking to both of the other candidates, the members of Thor’s Refuge unanimously agreed to waive that item as a required item for his qualifications. The other candidates said they wanted to “win the position not on a technicality.” Leper won the election handily and so far has done a good job; keeping people engaged and welcome at the field.
       Thor’s Refuge does numerous demos, some better attended than others did but they include Sonora Faire, The Pagan Festival, The opening of the Hobbit, a yearly demo at American River College, and being a strong presence annually at Dundracon. We also are home to Bear Bear’s annual Dungeon crawl with consistent strong attendance. This year’s dungeon had 75 attendees.
       Whether or not we have met the criteria for being granted a Kingdom, I look forward to the next year of the game with my fellow Thorians and all of Westmarch. 
       May Sif Guide You
       Sir Euric Bloodstone
       President of the Thor’s Refuge B O D.






Note from Preparer, Collin the Red:      
       In the election result Nays #/# represents votes received by various election opponents to the winners.  All sign-in and bank statements are in sseparate PDF files for ease of access. While A&S and Fight Practice numbers are included in the Uniques by request of Past Prince Sir Keluric, those sign-in sheets are not included in the sign in scan file as was requested by previous BoDs.  
	Your name_2: Marcus Bergman TR BoD member
	Bank Statements: On
	Current Officers: On
	Crown Quals Results: On
	Maintain Stable Balance of 100: On
	Proof of AdvertisingRecruitment: Off
	Financial Ledger: On
	Current Dues Paid Members: On
	Crown Election Results: On
	Meet Minimum Attendance 24mo: On
	Signin Sheets for Past Six Months: On
	Reign Dates: June
	undefined: November
	undefined_2: 2012
	Reign Dates_2: December
	undefined_3: May
	undefined_4: 2013
	Monarch: Hannoske
	Ayes: 18
	Nays: 0
	Abstentions: 0
	Regent: Jace Darkholme
	Ayes_2: 17
	Nays_2: 1
	Abstentions_2: 0
	Prime Minister: Etah (Feb-July 2012)
	Ayes_3: 12
	Nays_3: 6
	Abstentions_3: 1
	Champion: Torbjorn Kegslayer
	Ayes_4: 17
	Nays_4: 1
	Abstentions_4: 0
	Guildmaster of Reeves: Guyvas
	Ayes_5: 15
	Nays_5: 1
	Abstentions_5: 1
	Monarch_2: Leper
	Ayes_6: 16
	Nays_6: 8/8
	Abstentions_6: 0
	Regent_2: Sir Euric Bloodstone
	Ayes_7: 24
	Nays_7: 8
	Abstentions_7: 0
	Prime Minister_2: Selve
	Ayes_8: 12
	Nays_8: 8/1
	Abstentions_8: 4
	Champion_2: Artimis
	Ayes_9: 30
	Nays_9: 0
	Abstentions_9: 2
	Guildmaster of Reeves_2: Porkins
	Ayes_10: 11
	Nays_10: 5
	Abstentions_10: 0
	List the members of your land who been dues paid in the past six months: Aelelia
	1: Belias
	2: Daydra
	3: Euric
	4: Issiacks the Odd
	5: Kalandra
	6: Newt
	7: Scarab
	8: 
	9: 
	10: 
	11: 
	1_2: Aella
	2_2: Cannincali
	3_2: Der Viertelmeister
	4_2: Guyvas
	5_2: Jace
	6_2: Leper
	7_2: Obay
	8_2: Shadobi
	9_2: 
	10_2: 
	11_2: 
	12: 
	1_3: Artemis
	2_3: Clenawe
	3_3: Drake Jr.
	4_3: Hannoske
	5_3: Jax
	6_3: Link
	7_3: Ohlana
	8_3: Tamara
	9_3: 
	10_3: 
	11_3: 
	12_2: 
	1_4: Bear Bear
	2_4: Collin the Red
	3_4: Erich the Mad
	4_4: Haruka
	5_4: Joetator
	6_4: Nakita
	7_4: Porkins
	8_4: Wolfclaw
	9_4: 
	10_4: 
	11_4: 
	12_3: 
	List the results of your most recent Crown Qualifications AS Tournament: Leper
	Item 1: Armor
	Item 2: Monster Garb
	Item 3: Sword
	Item 4: Fighting Garb
	Item 5: Passive Construction
	Item 6: Garb Accessory
	Item 7: Shield
	Item 8: 
	Item 9: 
	Item 10: * see letter page 3
	Category 1: Construction
	Category 2: Garbing
	Category 3: Construction
	Category 4: Garbing
	Category 5: Construction
	Category 6: Garbing
	Category 7: Construction
	Category 8: 
	Category 9: 
	Category 10: 
	Average 1: 3.0
	Average 2: 3.4
	Average 3: 3.2
	Average 4: 3.2
	Average 5: 3.1
	Average 6: 2.9 *
	Average 7: 3.4
	Average 8: 
	Average 9: 
	Average 10: 
	undefined_5: Euric
	Item 1_2: Weapon
	Item 2_2: Shield
	Item 3_2: Garb Accessory
	Item 4_2: Fiction
	Item 5_2: Monster Write-up
	Item 6_2: Bardic
	Item 7_2: Flat Art
	Item 8_2: 
	Item 9_2: 
	Item 10_2: 
	Category 1_2: Construction
	Category 2_2: Construction
	Category 3_2: Garbing
	Category 4_2: Literature
	Category 5_2: Literature
	Category 6_2: Bardic
	Category 7_2: Art
	Category 8_2: 
	Category 9_2: 
	Category 10_2: 
	Average 1_2: 3.4
	Average 2_2: 3.3
	Average 3_2: 3.3
	Average 4_2: 3.4
	Average 5_2: 3.0
	Average 6_2: 3.5
	Average 7_2: 3.2
	Average 8_2: 
	Average 9_2: 
	Average 10_2: 
	undefined_6: Artimis
	Item 1_3: Lich Lair
	Item 2_3: Class Template
	Item 3_3: Judge Class
	Item 4_3: Cat Person Tail
	Item 5_3: Sword
	Item 6_3: Coat of Arms
	Item 7_3: Quest item
	Item 8_3: 
	Item 9_3: 
	Item 10_3: 
	Category 1_3: Battle Game
	Category 2_3: Rose
	Category 3_3: Fiction
	Category 4_3: Monster Garb
	Category 5_3: Weapon
	Category 6_3: 2D Art
	Category 7_3: Active Construction
	Category 8_3: 
	Category 9_3: 
	Category 10_3: 
	Average 1_3: 3.5
	Average 2_3: 3.25
	Average 3_3: 3.25
	Average 4_3: 3.0
	Average 5_3: 3.0
	Average 6_3: 3.3
	Average 7_3: 3.3
	Average 8_3: 
	Average 9_3: 
	Average 10_3: 
	Player 1: Orko
	Player 2: Etah
	Overall 2nd: Caldel
	Cat1: Orko, Artimus, Caldel
	Overall 3rd: Single
	Cat2: Orko, Etah, Grimbold
	Cat3: Orko, Grimbold, Joetator
	Cat4: Orko, Etah, Caldel
	Cat5: Caldel, Orko, Collin
	1_5: Sword & Board
	2_5: Florentine
	3_5: Open
	4_5: Great
	Score 1: 14
	Score 2: 5
	Score 3: 4
	Score 4: 
	Score 5: 
	Score 6: 
	Score 7: 
	Score 8: 
	Date 1: July-'12
	Date 2: 7/1
	Date 3: 7/2
	Date 4: 7/14
	Date 5: 7/14
	Date 6: 7/15
	Date 7: 7/15
	Date 8: 7/22
	Date 9: 7/29
	Date 10: 7/31
	Date 11: 8/12
	Date 12: 8/14
	Date 13: 8/15
	Date 14: 8/30
	Date 15: 8/31
	Date 16: 9/14
	Date 17: 9/14
	Date 18: 9/14
	Date 19: 9/15
	Date 20: 9/28
	Date 21: 10/14
	Date 22: 10/15
	Date 23: 10/28
	Date 24: 10/28
	Date 25: 10/28
	Date 26: 10/31
	Date 27: 10/31
	Date 28: 11/4
	Date 29: 11/4
	Date 30: 11/4
	Date 31: 11/14
	Date 32: 11/15
	Date 33: 11/15
	Date 34: 11/18
	Date 35: 11/19
	Date 36: 11/25
	Date 37: 11/28
	Date 38: 11/29
	Date 39: 11/29
	Date 40: 11/30
	Date 41: 11/30
	Date 42: 11/30
	Date 43: 12/14
	Date 44: 12/17
	Date 45: Dec-'12
	Date 46: 
	Date 47: 
	Date 48: 
	Date 49: 
	Description 1: Start of ledger for Audit 2 of 2012
	Description 2: Profit from Bacon party
	Description 3: Bank deposit (44.6 PC->CHK)
	Description 4: Auto Trans (100 CHK->SAV)
	Description 5: Paid Tithes to WM
	Description 6: Dues: Collin, Tamara, Link
	Description 7: Auto Trans (100 Sav->Chk)
	Description 8: Dues: Scarabx2 Newt
	Description 9: Dues: Belias, Ohlana, Hannoske, Shadobi, Leper
	Description 10: Interest rec'd Savings
	Description 11: Dues: Etah, Haruka, Issiacks, Jax
	Description 12: Auto Trans (100 CHK->SAV)
	Description 13: Auto Trans (100 Sav->Chk)
	Description 14: Bank Deposit (281.52 PC->CHK)
	Description 15: Interest rec'd Savings
	Description 16: Cost for M.O. for Tithe
	Description 17: Paid Tithe to WM 
	Description 18: Auto Trans (100 CHK->SAV)
	Description 19: Auto Trans (100 SAV->CHK)
	Description 20: Interest rec'd Savings
	Description 21: Auto Trans (100 CHK->SAV)
	Description 22: Auto Trans (100 SAV->CHK)
	Description 23: Dues: Porkins
	Description 24: Dues: Aelellia, Artimis
	Description 25: Dues: Wolfclaw, Aella
	Description 26: Dues: Kalandra
	Description 27: Interest rec'd Savings
	Description 28: Dues: Joetator, Obay, Clenawe, Bear-Bear, Drake Jr.
	Description 29: Dues: Daydre, Jace, Cannincalli, DV
	Description 30: Income from MacAbee Raffle
	Description 31: Auto Trans (100 CHK->SAV)
	Description 32: Auto Trans (100 SAV->CHK)
	Description 33: Bank Deposit (177 PC->SAV)
	Description 34: Dues: Guyvas, Euric, Nakita
	Description 35: Transfer (500 CHK->SAV)
	Description 36: WM Day Food Income
	Description 37: Deposit (103 PC->CHK)
	Description 38: Withdraw for Feast (80 CHK->PC)
	Description 39: Raley's (TR Feast)
	Description 40: Dues Collin, Tamara
	Description 41: TR Feast Income
	Description 42: RoP Books and Monster Manuals purchase from Collin
	Description 43: Auto Trans (100 CHK->SAV)
	Description 44: Auto Trans (100 SAV->CHK)
	Description 45: End of Audit Balance
	Description 46: 
	Description 47: 
	Description 48: 
	Description 49: 
	Credit 1: 
	Credit 2: 40.00
	Credit 3: 
	Credit 4: 
	Credit 5: 
	Credit 6: 30.00
	Credit 7: 
	Credit 8: 30.00
	Credit 9: 50.00
	Credit 10: 0.01
	Credit 11: 40.00
	Credit 12: 
	Credit 13: 
	Credit 14: 
	Credit 15: 0.01
	Credit 16: 
	Credit 17: 
	Credit 18: 
	Credit 19: 
	Credit 20: 0.01
	Credit 21: 
	Credit 22: 
	Credit 23: 10.00
	Credit 24: 20.00
	Credit 25: 20.00
	Credit 26: 10.00
	Credit 27: 0.01
	Credit 28: 50.00
	Credit 29: 40.00
	Credit 30: 27.00
	Credit 31: 
	Credit 32: 
	Credit 33: 
	Credit 34: 30.00
	Credit 35: 
	Credit 36: 73.00
	Credit 37: 
	Credit 38: 
	Credit 39: 
	Credit 40: 20.00
	Credit 41: 24.00
	Credit 42: 
	Credit 43: 
	Credit 44: 
	Credit 45: 
	Credit 46: 
	Credit 47: 
	Credit 48: 
	Credit 49: 
	Debit 1: 
	Debit 2: 
	Debit 3: 
	Debit 4: 
	Debit 5: 110.00
	Debit 6: 
	Debit 7: 
	Debit 8: 
	Debit 9: 
	Debit 10: 
	Debit 11: 
	Debit 12: 
	Debit 13: 
	Debit 14: 
	Debit 15: 
	Debit 16: 5.00
	Debit 17: 105.00
	Debit 18: 
	Debit 19: 
	Debit 20: 
	Debit 21: 
	Debit 22: 
	Debit 23: 
	Debit 24: 
	Debit 25: 
	Debit 26: 
	Debit 27: 
	Debit 28: 
	Debit 29: 
	Debit 30: 
	Debit 31: 
	Debit 32: 
	Debit 33: 
	Debit 34: 
	Debit 35: 
	Debit 36: 
	Debit 37: 
	Debit 38: 
	Debit 39: 44.89
	Debit 40: 
	Debit 41: 
	Debit 42: 40.00
	Debit 43: 
	Debit 44: 
	Debit 45: 
	Debit 46: 
	Debit 47: 
	Debit 48: 
	Debit 49: 
	Balance 1: 797.05
	Balance 2: 837.05
	Balance 3: 837.05
	Balance 4: 837.05
	Balance 5: 727.05
	Balance 6: 757.05
	Balance 7: 757.05
	Balance 8: 787.05
	Balance 9: 837.05
	Balance 10: 837.06
	Balance 11: 877.06
	Balance 12: 877.06
	Balance 13: 877.06
	Balance 14: 877.06
	Balance 15: 877.07
	Balance 16: 872.07
	Balance 17: 767.07
	Balance 18: 767.07
	Balance 19: 767.07
	Balance 20: 767.08
	Balance 21: 767.08
	Balance 22: 767.08
	Balance 23: 777.08
	Balance 24: 797.08
	Balance 25: 817.08
	Balance 26: 827.08
	Balance 27: 827.09
	Balance 28: 877.09
	Balance 29: 917.09
	Balance 30: 944.09
	Balance 31: 944.09
	Balance 32: 944.09
	Balance 33: 944.09
	Balance 34: 974.09
	Balance 35: 974.09
	Balance 36: 1047.09
	Balance 37: 1047.09
	Balance 38: 1047.09
	Balance 39: 1002.20
	Balance 40: 1022.20
	Balance 41: 1046.20
	Balance 42: 1006.20
	Balance 43: 1006.20
	Balance 44: 1006.20
	Balance 45: 1006.20
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